
Overview
This course concentrates on improving your ability to perform key functions of your work in English. It also 
aims to widen your key vocabulary and enhance your use of it. We aim to develop your speaking, listening, 
reading and writing skills.

This is a 4-day intensive course. Each day starts at 9.30 am and finishes at 5.00pm (including a one-hour 
lunch break and two 15 minute breaks). There is also some self study each evening (up to one hour).

The following is a sample. Course content may vary to suit participants’ practice areas.
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Sample course summary
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Companies and 
other business 
entities
-forming a company
-terminology
-speaking

Presentations 
preparation
-language
-skills

Takeovers
-listening
-speaking

Telephoning
-language
-role-play

Introductions

Contracts: forming 
and performing
-terminology
-reading
-discussion

Loan Agreements, 
- Security and 
insolvency
-terminology
-reading
-discussion

      OR

Civil Litigation
- remedies
- terminology
- case studies
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Introduction 
to principles 
of clear legal writing 

 Joint Venture: 
Negotiation
-terminology 
-language of 
negotiation
-preparation for 
negotiation
-role-play

Torts
-terminology and 
discussion

Advising
-language of advice 
and suggestion
-advice role-play

-contracts
-letters
-excercises

Participants’ 
presentations

Course Review


